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Duties of Chairperson 1 

1. In addition to the required material for all levels listed on page Error! Bookmark not defined., maintain a list of: 2 

 provincial resolutions chairpersons  3 

 resolutions, briefs, listed by topic, date, and to whom and by whom presented 4 

2. Prepare a memo for the fall parish council mailing encouraging parish councils to submit their resolutions topics to their diocesan 5 

resolutions committee. The diocesan committee may assist the parish council with writing the resolution in a format that will give 6 

the topic the greatest probability of adoption.  7 

 8 

3. Periodically, prepare and send a memo/communiqué to provincial resolutions chairpersons, with a copy to the national executive. 9 

At the appropriate time, the following can be included: 10 

 copies of resolutions adopted at the national level, including detailed action plans, encouraging members and councils to act on 11 

them 12 

 special information on resolutions or projects 13 

 government responses to the resolutions brief 14 

 current lists and contact information of federal cabinet ministers should be circulated following any cabinet shuffle 15 

 deadline dates for submitting topics of resolutions and a request for topics of resolutions 16 

 deadline dates, and other instructions, for submitting resolutions to the national resolutions committee 17 

 deadline dates, and other instructions, for submitting provincial annual reports 18 

4. In March, contact provincial executives to request the drafts/intent of the resolutions under consideration by their provincial 19 

councils. Once the list has been received, share the draft with the members of the resolutions committee who will be tasked with 20 

familiarizing themselves with the topics. Further, share the list with the national spiritual advisor and provincial chairpersons of 21 

resolutions for their information. (Provincial chairpersons can share the intent/topic with diocesan levels. If there are experts in any 22 

of the areas addressed, ask for their contribution.) 23 

5. Offer assistance in the preparation of resolutions and training of provincial resolutions chairpersons. 24 

6. Coordinate the sharing of provincially adopted resolutions directed to national council, among the other provincial councils to 25 

facilitate research and study on the official positions of the provincial councils.    26 

7. Arrange for and chair two national resolutions committee meetings to review all submitted resolutions. (Guidance can be found in 27 

the Resolutions Committee Guidelines section of this Supplement.) The first meeting, held in late June, is scheduled to review 28 

accepted resolutions from all provinces except Ontario, whose resolutions are submitted in draft form in time for this meeting. The 29 

second meeting is held immediately prior to the national executive’s pre-convention meeting, when the resolutions are reviewed a 30 
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second time. Additional material requested, as a result of deliberations at the first meeting, is also reviewed. (Ontario diocesan 1 

councils are encouraged to share possible resolutions before their provincial convention so that work can begin at the national 2 

level.) 3 

After the resolutions committee meeting held in June, send the resolutions approved for consideration to an editor and/or an expert 4 

in the subject area to ensure language/terminology is correct. Once the improved versions are returned,  5 

 ensure that the national executive, i.e. all of the elected officers and all of the provincial presidents, receive 6 

o all of the resolutions, as amended by the committee 7 

o a table outlining all resolutions received and their dispositions 8 

 the provincial resolutions chairperson of each originating council receives  9 

o a personal letter of disposition together with the resolution, with the suggested amendments, if any (a copy of this letter 10 

of disposition is also sent to the provincial president) 11 

o the table outlining all resolutions received and their dispositions 12 

 the provincial resolutions chairpersons of councils that did not submit resolutions receive the table of all resolutions received 13 

and their dispositions 14 

Comments from the resolutions chairpersons on the disposition of their resolution(s) should be sent to national office. These will 15 

be forwarded immediately to the national resolutions chairperson, with copies to the national president and the resolution 16 

committee members. 17 

8. Inform provincial councils of the outcome of their resolutions following the pre-convention national resolutions committee 18 

meeting. If a resolution was not accepted, explain why. Return the complete file of a resolution that has not been accepted to the 19 

provincial president. 20 

9. Present national resolutions committee recommendations to the national executive for approval at its pre-convention meeting. 21 

10. Read resolutions approved by the national executive at the annual national convention. The submitting provincial president should 22 

then move the adoption of the resolution. 23 

11. Immediately following convention 24 

 provide national chairpersons with resolutions that come under their standing committee, and the available background 25 

material, so they can implement action on the resolutions 26 

 develop, in consultation with the national resolutions committee and the submitting provincial councils, detailed action plans to 27 

assist members and councils in acting on the resolutions  28 

 prepare resolutions and issue summaries for the fall issue of The Canadian League  29 

12. Offer guidance to the executive assistant in preparation of the resolutions package with brief sent to the federal government and 30 
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the Canadian bishops.   1 

13. Offer guidance to the executive director and/or life member responsible for scheduling meetings with federal cabinet ministers.  2 

14. Encourage resolutions workshops in provinces.  3 

15. Assist the national executive in the preparation of policy or position papers as necessary. 4 

16. Provide an annual report to the national president by the established deadline. 5 

17. Prepare articles for every issue of The Canadian League, or invite articles on relevant topics from specialists in the field. 6 
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Duties of Committee 

1. The national resolutions chairperson shall set deadlines via memo or communique for the receipt of resolutions adopted by 

provincial councils. One copy of the resolution, brief and all support material (see checklist) shall be forwarded through national 

office to the national chairperson of resolutions. 

2. The committee shall meet twice prior to the convention, once in June/July and once before the national executive’s pre-convention 

meeting.  

3. The committee may combine resolutions dealing with the same subject matter and may reword them, if necessary, without 

changing the original intent. 

4. The committee may reword submissions to ensure a concise, clear resolution without changing the intent of the original resolution. 

5. Following the June meeting, the resolutions chairperson shall report to the provincial resolutions chairpersons regarding the 

disposition of each resolution, requesting further clarification and/or additional background material where this is necessary. At the 

same time, the results of the resolutions committee’s deliberations will be tabulated and sent to all members of the national 

executive. The resolutions committee will recommend acceptance of those resolutions that fulfill the criteria listed below. In cases 

where further clarification or background material, or modification is necessary, these will need to be returned to the national 

resolutions chairperson and national office by a specified deadline to allow for printing and presentation in time for the pre-

convention meeting. The committee will make every effort to ensure that all proposed resolutions, with sufficient support for the 

proposed position, are well articulated and distributed to the national executive on the day prior to the pre-convention meeting. 

 

6. The national chairperson shall present the resolutions to the national executive at their pre-convention meeting, giving the final 

recommendations from the resolutions committee. The national executive shall examine the resolutions as reported by the 

resolutions committee and may, by a two-thirds vote, decide not to present a resolution that was recommended for acceptance by 

the committee. 

7. Where the national executive considers the topic and suggested action of a resolution are acceptable yet would not warrant debate 

on the floor of the convention, this resolution may be directed immediately to the appropriate national standing committee 

chairperson.  At the end of her oral report at the convention, the standing committee chairperson will mention these resolutions so 

that they receive official recognition. 

8. The resolutions chairperson shall ensure that copies of the approved proposed resolutions are available to delegates as soon as 

possible prior to the business sessions. 

9. The resolutions chairperson shall present resolutions to the business sessions in accordance with the convention Standing Rules, 
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ensuring sufficient copies are available for all voting delegates registered to attend the convention. 

10. After convention, the resolutions chairperson shall follow up on the resolutions as directed. 

 

 

Action on resolutions of a national nature 

is to be carried out only after being adopted at national convention 

 by the national executive and adopted at a national convention. 

 

Action on a resolution can be carried out at provincial level  

after a letter of disposition has been received from the national resolutions committee  

even if the resolution is not accepted by the national executive. 
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Checklist for Reviewing Proposed Resolutions  

 

For quick referral, use this guide in the final review of each resolution and brief before acceptance for proposal to convention.  

 
In Order 

(√) 

Resolution  

  include name of council requesting action  

 state official title of group to which the action is directed  

 request an action  

 each clause makes sense if read alone  

Bridging Clauses  

included if the resolution is to be forwarded to another level or standing committee chairperson  

General  

 has not been addressed by a previously adopted resolution  

 statements are clear/concise  

  statements are in logical order  

  facts presented are relevant, timely and substantiated  

  spelling, grammar are acceptable 
 

 

 Accompanying Brief     

 Opening Paragraph  

  addresses only the topic of the resolution  

  outlines why a specific action is desired  

 Body  

  expands on the whereas clauses of the resolution  

  reinforces the reasons for requested action (resolved clauses)  

  flows logically  

 Closing Paragraph  

  summarizes the subject  

  emphasizes the need for action  

 General  

  statements are clear/concise and in logical order  
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  comprehensive but kept to one page  

  facts presented are relevant, timely, and substantiated  

  spelling and grammar are acceptable  

  use quotations to support a statement only when the source is cited in the brief and identify by using 
parenthetical referencing (as per page 6) 

 

  provide enough information for readers to locate the source  

 Works Cited and/or Consulted  

  identifies all sources used in the preparation of the resolution and the brief  

  research (or back up) material must originate from more than one source  

 research (or back up) material supports the issue beyond the local level, to the level of the League to which it 
is destined 

 

Documentation/Citations  

  using parenthetical references, identify the source of statistics, direct quotations and ideas in the text 
document  

 

  provide enough information for readers to locate the source  

 Works Cited and/or Consulted  

  identifies all sources used in the preparation of the resolution and the brief  

  research (or back up) material must originate from more than one source  

  research (or back up) material supports the issue beyond the local level, to the level of the League to which it 
is destined 

 

  provide full details of all research material used  

Other Information/Materials Required  

  all original source material  

  all citations in research (back up) material with pages flagged, numbered and highlighted in alphabetical 
order 

 

  cover letter verifying the adoption of the resolution by majority vote of the applicable council, dated and 
signed by the president and recording secretary  

 

  resolution title, year and signature of person submitting the resolution  

  proposed action plan  

  this completed checklist  

 
 


